RESIDENTIAL REAL ESTATE CLOSING CHECKLIST

____ Receive executed copy of contract and other pertinent documents	_____________________
[bookmark: close_date|1]____ Closing Date    _____________, 20___​​   	Possession on: __________________________
[bookmark: seller_name|2]____ Sellers' exact names    ​​	
[bookmark: borrower_name|3]____ Buyers' exact names  ​​	
[bookmark: listing_agent_name|4][bookmark: selling_agent_name|5]____ Brokers' names: _______________​​, _______________​​	
	Commission: ______________________________________________________________
[bookmark: seller_attorney_name|6][bookmark: seller_attorney_telephone|7]____ Seller's Attorney & Phone: _______________​​, _______________​​	
[bookmark: borrower_attorney_name|8][bookmark: borrower_attorney_telephone|9]____ Buyer's Attorney & Phone  _______________​​, _______________​​	
____ Amount held in escrow by  ___________________________________________________ 
[bookmark: property_type|10]____ Type of property:  Residence (1-4 Families)​​	
____ If rental, have copies of all existing leases been obtained?  __________________________
____ Date Buyer must receive ___abstract or ___ commitment ___________________________
[bookmark: commitment_effective_date|11]____ Date___ abstract or ____commitment ordered (or prepared)_____________, 20___​​
____ Check for prior policy	______________________________________________________
____ Existing Mortgage?__________ With who?	______________________________________
____ Mortgage to be assumed or paid off?	___________________________________________
Estoppel (assumption) information requested	___________________________________
Estoppel information received	_______________________________________________
Estoppel letter(s) to	_______________________________________________________
[bookmark: lender_name|12]____ Has Buyer applied for new mortgage?______ Mortgagee is _______________​​	
[bookmark: mortgage_commitment_date|13]____ Mortgage commitment must be received by Buyer by _____________, 20___​​	
Terms of Mortgage	________________________________________________________
Approval and commitment received	___________________________________________
____ Is Seller taking back a mortgage? ______________________________________________
	If so, terms are 	____________________________________________________________
[bookmark: loan_processor_name|14]Who is preparing Note and Mortgage? _______________​​	
Amortization schedule and/or balloon figure ordered _____________________________
____ Building inspected?_____ Any repairs? _________________________________________
Termite inspection _______ Roof Inspection	___________________________________
____ Is Buyer assuming existing insurance or obtaining new?	____________________________
If assuming, agent is	_______________________________________________________
Premium for proration is  	___________________________________________________


Anniversary date is  _______________________________________________________
Does amount need to be increased? ________To What? __________________________
Mortgagee Supplied Certificate of Insurance? __________________________________
____ Inventory of any personal property? 	___________________________________________
________________________________________________________________________
____ If Condominium, maintenance is $____________ per_________, due on the _____ of each ___________.
Buyer applied for approval on 	_______________________________________________
Association Approval obtained 	______________________________________________
Maintenance payments receipts 	______________________________________________
____ Are there any certified or pending municipal improvement liens? _____________________







Check with City and County	______________________________________________
____ Have all utility bills been paid by Seller?	________________________________________
____ Have real estate taxes been paid? ______  Amount and Year_________________________
____ Check corporate entities and obtain Certificate of Good Standing  ____________________
____ Abstract received	__________________________________________________________
____ Abstract searched  	__________________________________________________________
____ Date Seller's Attorney must be notified of any title defects 	__________________________
____ Said Defects must be cured by 	________________________________________________
Are there any title defects?	__________________________________________________
____ Title defects cured, conditions of Contract met?  __________________________________
____ Title commitment prepared and delivered to Buyer	________________________________
____ Prepare Deed ______Sent for Recording ________________________________________
____ Prepare Non-Lien Affidavit 	__________________________________________________
____ Prepare Disbursement Sheet __________________________________________________
____ Prepare Closing Statement	___________________________________________________
____ Prepare Bill of Sale	_________________________________________________________
____ Prepare Mortgage & Note _____________Sent for Recording _______________________
Advise Buyer of due dates and monthly payments under Mortgage 	__________________
Condo Approval ___________Sent for Recording _______________________________
____ Mortgage Transfer Forms _______Sent to Bank with any necessary insurance forms or applications, copy of recorded deed	________________________________________________
____ Order Attorney's Certificate after documents recorded 	_____________________________
____ Prepare Title Policy	_________________________________________________________
____ Send closing packet to Buyer 	_________________________________________________
____ Mail Mortgage and Note to Mortgagee _________________________________________
____ Review file and date file closed 	_______________________________________________
 
